EASTERN RAILWAY
HRMS

HANDBOOK FOR OPENING POST RETIREMENT COMPLIMENTARY PASS (PRCP) Account

FOR RETIRED EMPLOYEES

Z

.B.
1. This Handbook Is A Step By Step Guidance For Opening PRCP Account By Employees Retired In The Period Upto 30.09.2020.

2. For Employees Retired On Or After 31.10.2020, This Handbook Is A Refresher For Them. Step - 10 Onwards.
3. This Handbook Has Been Prepared Keeping In View The System Existing As Of Now. Any Changes In The Procedure Will Be

Available On Eastern Railway’s Website - Https://Er.Indianrailways.Gov.In
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Step -1

New Tab X ==

G Search Google or type a URL

E {GP) CIRCULARS @ Eastern Railway ‘@) Eastern Railway Intr... m PgPortal Office Login E(SCT) Circulars UMID Pass Rules Other Passes and C... DASHBOARD PARIC... ¥ Independence Day... ¥ Passport Seva Hom... ™) IROT —INDIAN RAIL...
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hrms - Google Search

hrms sbi

hrms pass module handbook pdf
hrms login

hrms railway

hrms wb

hrms login railway

hrms indian railway
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hrms.bank.sbi login
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v @ hrms - Google Search

25 google.com

E (GP) CIRCULARS E Eastern Railway @) Eastern Railway Intr... m PgPortal Office Login E(SCT) Circulars Pass Rules Other Passes and C... DASHBOARD PARIC... 4 Independence Day... + Passport Seva Hom... (™) IROT — INDIAN RAIL...
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Go gle hrms X

Al Images Videos News Shopping Maps Web i More Tools

© Indian Railway Passenger Reservation Enquiry

https:#/hrms.indianrail.gov.in » HRMS » login H See results about cl |Ck On ‘Log | n- I nd | an
Login - Indian Railways HRMS
Human resource management s.. H 7 H
Help for Login? Forgot Password? Retired Employe: pStration. Notices ... 4 Ral Iways H RMs optlonl

Software category
English

_ Human resource management — (fy¢¢ps://hrms.indianrail.gov.in)
Login to your Account. Please enter HRMS Employee

Human resource management is th:2

strategic and coherent ...
TN 5. 9 HPHS< H VAT B, Please enter ..

More results from indianrail.gov.in »

) HRMS Odisha
https://apps.hrmsodisha.gov.in

Welcome to HRMS Odisha

Please Submit your Annual Property Statement Report for the year 2024 by 31.01.2025. (Ref: GA & PG

Deptt Letter No.1666/SE ..

@ HRMS Haryana
hitps://hrmshry.nic.in

HRMS Haryana :: Login
18 Sept 2020 — (a) Login with checker. Go to Transaction —> Update Service Status > Update Service
Status. Update the service status to "Resigned / Govt

© HRMS Karnataka
https://hrms karnataka.gov.in - Translate this page

HRMS-Login
[T 22E.0F: "hrms_admin@kamatak gov.in" 020t o, ;537 sfer 808, ahfer 2 f70263
Bobedbdy, @R TeR, T QoTTeh e9gdete ondyny sheed &7 sordedtts. HRMS qems3odn..

Q Nifty midcap
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25 hrms.indianrail.gov.in

E (GP) CIRCULARS @ Eastern Railway ‘@) Eastern Railway Intr... m PgPortal Office Login E(SCT) Circulars UMID Pass Rules Other Passes and C... DASHBOARD PARIC... ¥ Independence Day... ¥ Passport Seva Hom... ™) IROT —INDIAN RAIL...

Human

Resource
Management

Login

Login to your Account

Welcome to HRMS Application

for Indian Railways

7_Click here to access APAR Module

Need Help for Login? Forgot Password?

‘ Retired Employee Registration , l 7 Notices CIiCk on ‘Retired Employee

Registration’

Version: 3.1.3.3  : Host : pcphrmsapp040.cloud.cris.in

Languages : English fe=dt
Copyright @ 2024 Centre For Railway Information Systems. All Rights Reserved. This application works best in Google Chrome 70.0 and above
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Step - 4

X <

25 hrms.indianrail.gov.in

) E (GP) CIRCULARS E Eastern Railway ‘@) Eastern Railway Intr... m PgPortal Office Login &% E(SCT) Circulars &% UMID % Pass Rules Other Passes and C... > DASHBOARD PARIC... 4 Independence Day... + Passport Seva Hom... (™) IROT —INDIAN RAIL...

' RETIRED EMPLOYEE REGISTRATION

Enter your PPO Number, Date of Birth and dlick on 'Go’ button

PPO Number*® \ ‘ Date Of Birth *

Enter your ;

Number,
followed by

HRMS ID/ Login ID Employee Name

entering

Designation Mobile Number

code appearing in box
0 note alongside.

* Enter your PPO Number, Date of Birth & Name and click on 'Go’ button to check your details
* |f useris not registered in HRMS and mobile number is not correct and showing 0:
o Click on ‘Register’ -
o Enter 10 digit Mobile Number. Click on Send OTP T hen CI [] CK o n
© The Mobile Number will be Submit After entering the correct OTP to register yourself in HRMS
o |f user is not registered in HRMS and mobile number is correct:
o Click on 'Register’ button
© Enter Same 10 digit Mobile Number . Click on Send OTP
© An OTP will be sent to your mobile number, enter that OTP to register yourself in HRMS

Q SENSEX

-1.23%

.= Q Search B u o> i e ﬁ ﬁ &g -? g @ @ & ‘!“’ 2 EI’:IG 7 @ os»o1-122c::g!
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RETIRED EMPLOYEE REGISTRATION

Enter your PPO Number, Date of Birth and dlick on 'Go' button

PPO Number* ‘ | Date Of Birth *

Know your HRMS ID/Login ID
and check Designation,
HRMS 1D/ Login ID Employee Name Employee Name & Mobile
e . ‘ Hobile Number Number as appearing here.

O Note
* Enter your PPO Number, Date of Birth & Name and click on 'Go’ button to check your details
o |f user is not registered in HRMS and mobile number is not correct and showing 0:
o Click on ‘Register’
o Enter 10 digit Mobile Number. Click on Send OTP
o The Mobile Number will be Submit After entering the correct OTP to register yourself in HRMS
o |f user is not registered in HRMS and mobile number is correct:
o Click on 'Register’ button
o Enter Same 10 digit Mobile Number . Click on Send OTP
© An OTP will be sent to your mobile number, enter that OTP to register yourself in HRMS
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On knowing your HRMS ID, following documents may be submitted to your Pass Section

Self attested documents (One copy each)

1. Photo (Self, Family Members & Dependent)

. Copy of Service Certificate.

. Copy of Form-6.

Previous Pass (original) or, else a Self Declaration addressed to Secretary to GM.

Self attested copy of Photo ID Proof (Self & Family Members).

o A W N

. Widow Identity Card (only applicable to widow pass).
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e On receiving above documents Pass Section will begin the process of
activating your PRCP Account.

e Once PRCP Account is activated you will login following steps as
shown in the next page.

e The retired employees who already know their HRMS ID and Password
may follow from Page — 15 (Step — 10)
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23  https://hrms.indianrail.gov.in/HR

Resource

Management Open HRMS (As shown in Page 2 to 4) then fo
the below mentioned steps

Login

Login to your Account

2| < .

* D T Enter your HRMS ID

Test@123 <

Welcome to HRMS Application

for Indian Railways

AN Type the Default Password Test@123

[ 3

Enter the CAPTCHA code;

as shown here.

Need Help for Login?

Retired Employee Registration 7 Notices

Click on Login.

le no. 7982542883 for METRO + COFMOW + WR + ECR

Version : 3.2.0.5900 : Host : pcphrmsapp040.cloud.cris.in
Languages : English =t
Copyright @ 2024 Centre For Railway Information Systems. All Rights Reserved. This application works best in Google Chrome 70.0 and above
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Human
Resource
Management

Welcome to HRMS Application

for Indian Railways

Version : 3.2.0.5955 : Host : pcphmsapp039.doud.crisin

Languages : English fe=dt
Copyright @ 2024 Centre For Railway Information Systems. All Rights Reserved. This application works best in Google Chrome 70.0 and above

Step - 7

Enter your OTP to Unlock

Your last login OTP was sent on :
Mobile No : 96™*****26

* Dated :16-01-2025 14:51:15

* Valid upto : 16-01-2025 23:5!

* ||

To Resend OTP M Click Here

To receive OTP on email &4 CI:V
Verify OTP

7 Notices / Helpdesk

MS Helpdesk Mobile no. Zone wise Helpdesk Mobile N

Enter the OTP as received in your
registered mobile number

Click on Verify OTP
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Step - 8

[ Change Password
Your Last Password was reset by system. Please create a New Password of your choice

Employee Name*
Employee No*®
Current Password™ Test@123 o

New Password™

Confirm Password*

PASSWORD POLICY

uld be minimum 8 characters and maximum 15 characters long.

uld contain at least 1 upper case letter, 1 lower case letter, 1
digit/number and 1 special character (outof !, @, #, §, %, &, *).

* You can not repeat pre\

Following cannot be par

"1234", "12345"

sed 2 passwords.
d: "HRMS", “IRHRMS", "TEST", “123",

Enter Test@123

Enter the New Password as per Password Policy

Confirm your New Password.
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Step -9

IR-HRMS =

@ Dashboard |

, Level-,
O:‘) Vivek portal

Bill Unit-, PIA- ()

Cadre Management

o
C
4o

On Boarding

oo
e

Leave Management Important
9

&8 Cmployee Service Record No Seniority published

D Organizational Hierarchy

3 Transfer @

e Employee Self Service (ESSY

& Leave Management

= Admin Section ad
(’/ Pass R4
Settlement =

E’ Training Module

7 In case of any issues please reach out to HRMS hejﬁ{jﬁ{jﬁ( @ . Role-E/ @ 0 He.lp 0 FAQ

Home / Dashboard
Q

Office Orders
Click on name
appearing here

Then Click on Logout

Notifications

Copyright @ 2024 Centre For Railway Information Systems. All Rights Reserved. This application works best in Google Chrome 70.0 and above : Host : pcphrmsapp040.cloud.cris.in

& Profile

# Change Password

& Logout
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Human
Resource
Management

System

Welcome to HRMS Application

for Indian Railways

Version : 32.0.5955 : Host : pcphmmsapp040.cloud.cris.in
Languages : English fe=t
Copyright @ 2024 Centre For Railway Information Systems. All Rights Reserved. This application works best in Google Chrome 70.0 and above

Step -10

Login
i A0 Now Login to your HRMS ‘

Account using your .

a TR
= \HRMS ID;

New Password &
.3

Captcha;
7_Click here to accessm\ As Shown here.

Need Help for Login? Forgot Password? c I i ck o n Log i n

Retired Employee Registration 7 Notices

sut to HRMS helpdesk:- Please Note : There are change
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Step - 11

Human
Resource
Management

Enter the OTP as received in

Enter your OTP to Unlock

Welcome to HRMS Application

for Indian Railways
Your last login OTP was sent on :

Mobie No: 96725 your registered mobile number

* Dated : 16-01-2025 14:51:15
* Valid upto : 16-01-2025 23:59:59

* {1 s Click on Verify OTP

To Resend OTP M Click Here
To receive OTP on email 4 Click Here

Verify OTP

7 Notices / Helpdesk

MS Helpdesk Mobile no. Zone wise Helpdesk Mobile N

Version : 3.2.0.5955 : Host : pcphmsapp039.cloud.cris.in

Languages : English
Copyright @ 2024 Centre For Railway Information Systems. All Rights Reserved. This application works best in Google Chrome 70.0 and above
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Step - 12

.
te : There are changes in HRMS Helpdesk Mobile no. Zone wise He!pdejﬁ{jﬁ{* @ ' Role-E/ @ e Help 0 FAQ _ =

IR-HRMS =
] Q

| ' R Office Orders

@ Dashboard
, Level-,

°3 Vivek portal

'.ﬁCadre Management Bill Unit -, PIA - 0
...

‘&8 On Boarding

s8%

@@ Leave Management Important
& Employee Service Record No Seniority published
[:]Organazanonal Hierarchy

= Transfer@

e Employee Self Service (ESSY

Notifications

F& Leave Management

= Admin Section

& < g Click on Pass

Settlement e

E/ Training Module

Copyright @ 2024 Centre For Railway Information Systems. All Rights Reserved. This application works best in Google Chrome 70.0 and above : Host : pcphrmsapp039.cloud.cris.in
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Step -13

IR-HRMS = ﬁjﬁ{i\( BB WWroetr DO He‘lp (i J7N) =
Q

@ Dashboard | Office Orders

, Level-,
":’) Vivek portal

Bill Unit -, PIA- ()

&8 On Boarding

000
%% Leave Management Important
'.-" Employee Service Record No Seniority published

DOrgan}zat\onal Hierarchy

3 Transter @D Notifications
O Employee Self Service (ESSY

K& Leave Management

= Admin Section

& rass .
Apply or e-Pass/ e-PTO4 Click on Apply for e-Pass/e-PTO

My Issued Passes

Data Verification
Edit my details

Retired PWD Companion
Declaration

Settlement )

E/ Training Module

Copyright @ 2024 Centre For Railway Information Systems. All Rights Reserved. This application works best in Google Chrome 70.0 and above : Host : pcphrmsapp039.cloud.cris.in
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Step - 14

IR-HRMS = ere are changes in HRMS Helpdesk Mobile no. Zone wise Helpdesk MolYirYir Yy 8 W rote-e/erz @ © Help @ FaQ - =

@ Dashboard

"3 Vivek portal

%Cadre Management

'.&: On Boarding

=&= Leave Management

:&G Employee Service Record
E]Orgamzatlonal Hierarchy
£33 Transfer @

Czl Workflow -

e Employee Self Service (ESSY
= Admin Section

"&= Employee Master ¥
' Pass P
Apply for e-Pass/ e-PTO
Duty Pass Menu
My Issued Passes
Pass Entitlement Declaration
PWD Companion Declaration

Employee Declaration For
PRCP

« Grievance ha

Q
Apply Pass/PTO o My Issued Passes = - s Family Declaration . PWD Declaration

£ Apply for e-Pass/e-PTO

@ Instructions:
* Select the type of Pass to fetch entitled and available Pass sets.
* Once Pass sets are fetched successfully, click on the 'Apply/View' under available Pass sets to proceed with Pass application

7 On clicking Generate button, Pass/PTO application will not be sent to Pass clerk and Pass issuing Authority and Pass/PTO will be generated automatically and immediately. Please fill in the details carefully

e e e

Select Type Of Pass --Please Select-- o

Pass Year Manual Availed Passes / DAR Cases / LTC Available (excluding Applied)

Fu Set

After your account is fully functional, you may
choose type of e-Pass (PRCP/Widow) by clicking
here.

Copyright @ 2024 Centre For Railway Information Systems. All Rights Reserved. This application works best in Google Chrome 70.0 and above : Host : pcphrmsapp040.cloud.cris.in
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